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Basic Information 

Client’s Names: __________________________________ 

Date: _______________________ 

Time/Guest: _______________________ 

Venue: ______________________ 

Set-Up Time@ _________________ 

Ceremony Information 

Time Guest Arrive@ __________     Ceremony Starts @ _____________ 

 Song Artist 

Processional:   

Processional:   

Processional:   

Recessional:   

Comments:  

 

Cocktail Information 

Cocktails @ ______ until _______         Receiving Line (Y/N) _______ 

 

Reception Information 

Do you have an M.C (Y/N): ______     Name of  M.C: _____________________________________ 
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Grand Entrance (Y/N): _______        Announced By: __________________________ 

How would you like to be introduced?  _______________________________________________ 

 

 

Names Song Artist 

   

   

   

   

   

Bride and Groom:   

 

How will your guest get you to kiss? ________________________ 

Are you giving away the center pieces (Y/N): ______ If so how? _____________________________ 

When will speeches will take place? ______________________  

Names Approximate Time Zingers/Songs 

   

   

   

   

   

   

 

Will you be taking a break before the dancing? ________   

What time will the bar be open? __________ 

Cake Cutting (Y/N)? _______  What time? ____________ 
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Formal Song Information 

Type Song Artist 

First Dance   

Father & Daughter   

Mother & Son   

Bridal Party   

Bouquet Toss   

Garter Removal   

Cake Cutting   

Last Dance   

   

   

   

 

Comments: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Tech Notes: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 
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